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Lakehead District School Board Extended Field Trip/Excursion Risk Assessment Checklist 

The following is a checklist which displays the organized state of the trip and pertinent 

aspects of planning for extended field trips and international excursions. 

 Section 1:  Transportation  
 

N/A Teacher  
Agreed 

Principal 
Agreed 

1.1 Mode of Transportation to be used:  check all applicable 
o School bus. 
o 
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 o Student drivers are discouraged for extended field trips - in 
exceptional cases and following a suitability interview with 
the student by principal. 

   

 o Access to a private vehicle or alternative transportation has 
been considered in case of emergency when the excursion 
is in a rural/remote location. 
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o   N/A Teacher 
Agreed 

Principal 
Agreed 

o  The extended field trip / excursion is sanctioned by another 
governing body and their standards are being followed.  These 
include: 

o OPHEA guidelines. 
o Skills Canada. 
o OFSAA. 
o Wilderness First Aid for Outdoor Education Excursions. 
o OSBIE School Board / Snow Resort Safety Guidelines. 
o Transport Canada (Watercraft). 
o Technical Standards and Safety Authority (TSSA). 
o Other: 

   

 o The activity is planned at a time when it does not 
interfere with days of cultural or religious significance. 

   

 o The destination is physically accessible for all students 
and supervisors attending, including those with differing 
abilities. 

   

 o The service provider / destination will provide a refund 
of deposits or prepaid amounts if the activity is 
cancelled. 

   

 o The service provider / destination will allow final 
payment to be based upon only the students attending. 

   

 o The service provider has not asked the school or Board 
to sign off on any waivers or contracts that will 
indemnify or hold harmless third parties (vendors, 
transportation providers, excursion/activity providers). 

   

 o Where boating excursion are involved, there are 
properly fitting life jackets for all adults and students as 
well as lifesaving equipment and the vessel complies 
with Transport Canada as indicated on boat operator’s 
insurance. 
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o   N/A Teacher   
Agreed 

Principal 
Agreed 

o  Caregiver Information Meeting will Include: 
o all planned activities and itinerary. 
o supervisors and ratio of adult supervisors to students. 
o student behaviour expectations and consequences for 

non- compliance. 
o contingency plans and emergency information. 
o medical insurance coverage and baggage insurance. 
o Prevalent Medical Conditions Safety Plan form and 

Consent Forms to be filled out and signed. 
o cancellation insurance through third party vendor 

along with information of opt in or opt out coverage. 
o financials including costs, personal costs a student 

should expect to incur, fundraising activities (refer to 
Policy 8012). 

o information regarding travel insurance through third 
party vendors if available. 

o possible cancellation reasons and costs if an event or 
field trip is cancelled. 

o LDSB reserves the right to cancel the trip at any time 
based on safety concerns. 

   

o 3
.
3 



Form 3 to 6020 Extended Field Trip Procedures 

o  SECTION 4:  STUDENT COMPOSITION 
 

N/A Teacher 
Agreed 

Principal  
Agreed 

o 4
.
1 

o Consideration has been given to the impact on student 
learning needs as a result of staff supervisor(s) being 
outside the classroom and Length of time students will be 
away from the classroom. 

   

o 4
.
2 

o Students have a minimum degree of skill or experience 
required to undertake this activity, including any 
prerequisite training or in class/on site preparation, as 
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o   N/A Teacher 
Agreed 

Principal 
Agreed 

o 4
.
1
2 

o Arrangements for overnight accommodations will include 
consideration of the following:  student medical conditions/ 
needs; student gender/self-identification; safety of 
accommodations and surrounding area. 

   

o 4
.
1
3 

Other:     

o  SECTION 5:  SUPERVISION N/A Teacher 
Agreed 

Principal 
Agreed 
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o 5
.
1
1 

o Supervisors and/or instructors have the required 
specialized training and/or certifications as identified by 
OPHEA guidelines, Wilderness First Aid, and/or Skills 
Canada. 

o    

o 5
.
1
2 

All supervisors and volunteers are known to the principal and 
demonstrate the following characteristics: 

o Maturity. 
o Rapport with students. 
o Maintains confidentiality. 
o Exercises good judgement. 
o Ability to maintain vigilance and awareness. 
o Ability to act independently. 
o Reliable, good attendance. 
o Ability to refrain from inappropriate actions, 


